Michael Spark
Mid-Level HR Manager
spark@email.com  ·  (555) 201-4422  ·  linkedin.com/in/spark  ·  Denver, CO
PROFESSIONAL SUMMARY
Strategic HR Manager with 7 years of experience in talent acquisition, employee relations, performance management, and HR operations. Skilled at building inclusive cultures, reducing attrition, and aligning people strategy with business goals. Experienced in supporting organizations through rapid growth and change management initiatives.
PROFESSIONAL EXPERIENCE
HR Manager	Jun 2020 – Present
Alpine Technology Group	Denver, CO
▸  Lead all HR functions for a 350-person organization, managing a team of 4 HR generalists and 2 recruiters.
▸  Reduced voluntary attrition from 22% to 13% through improved onboarding, engagement programs, and manager training.
▸  Designed and implemented a competency-based performance management system adopted across all departments.
▸  Led a diversity & inclusion initiative increasing underrepresented minority hiring by 35% over 2 years.
▸  Managed benefits administration and open enrollment, negotiating a 12% reduction in healthcare premiums.
HR Business Partner	Mar 2018 – May 2020
Rockies Financial Services	Denver, CO
▸  Partnered with 5 business units supporting 180 employees on all HR matters including ER, compensation, and talent planning.
▸  Managed full-cycle recruiting, filling 60+ positions per year with an average time-to-fill of 28 days.
▸  Developed and delivered manager effectiveness training attended by 40+ leaders.
HR Generalist	Aug 2017 – Feb 2018
Summit Retail Partners	Boulder, CO
▸  Handled employee onboarding, HRIS data management, and benefits enrollment for 200+ employees.
▸  Supported HR Business Partners in employee investigations and conflict resolution.
EDUCATION
B.S. Human Resource Management	2017
Colorado State University
CORE SKILLS

	HR Functions
	Talent Acquisition · Employee Relations · Performance Management · DEIB

	Compliance
	FMLA · ADA · EEO · FLSA · OSHA · I-9 Compliance

	Tools
	Workday · ADP · Greenhouse · BambooHR · Microsoft Teams



CERTIFICATIONS & CREDENTIALS
✓  SHRM-CP – Society for Human Resource Management Certified Professional
✓  PHR – Professional in Human Resources
